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Workshops

1. Machines or tools in a workshop may only be used under the direct supervision, guidance or authority of the University’s technical staff.  

2. A minimum of 2 people must be in a workshop when operating heavy machinery.

3. Personal safety equipment to protect sight, hearing, breathing, and hands is provided and must be worn when appropriate.  Safety footwear must be worn at all times.  

4. Long hair and loose clothing that may be caught in machinery must be secured.

5. Avoid as far as possible skin contact with oils and solvents etc.  Make use of the disposable wipes, clean rags, barrier and cleansing creams provided.  

6. Always use the correct tool for the job and in the correct manner.  Ensure the tool is in good condition and safely stored after use.

7. Maintain workshops in a clean and tidy condition.  Replace tools and equipment immediately after use and tidy up swarf and filings etc as soon as possible.

8. Do not ‘store’ items on the floor where a tripping hazard may be created. 

9. Clean up all spills immediately.

10. Keep cables off the floors as far as possible and certainly out of circulation areas.  

11. Disconnect portable appliances when not in use.

12. Safety devices on workshop machinery must not be removed or altered except under the direct supervision of the technical staff. 

13. Ensure that all safety equipment is in position before using machinery.  If equipment becomes defective during operation, the machine must be shut down and reported.  

14. When changing tools the machine must always be stationary and isolated electrically.

15. Do not ‘store’ tools on machine beds while the machine is running.

16. Switch off machinery when not in use.

17. Never use compressed air for blowing dust or swarf off clothing, skin, or machinery.  Wrongly used compressed air can cause embolism, blindness or deafness to personnel and damage nearby machinery.

18. Ensure that local and specialist extraction facilities, where installed on some types of machinery, is satisfactorily maintained to prevent and ensure that an adequate concentration of contaminant cannot build up in the workshop atmosphere.  This applies particularly to carbon turning and woodworking machinery extract and ventilation systems.

19. Report all breakages on tools and machinery, faulty wiring, worn or defective equipment and unsatisfactory storage arrangements.

20. Ensure a safety chain or bar is in place on vertical racks.  Store material in horizontal racks so that accidental contact with protruding ends of rods and sharp corners of sheet materials is minimised.
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