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	COURSE REVIEW
template


This template is intended to assist with conducting a course review in alignment with the Policy on Enhancement and Evaluation of Teaching and Courses https://policies.auckland.ac.nz/policy-display-register/enhancement-and-evaluation-of-teaching-and-courses-policy.pdf Faculties may adapt the form as appropriate. 

A completed course review form is submitted to the Head of Department within one month of the submission of final grades with the following attachments:

· course outline issued to students including details of the basis for assessment

· copies of tests, assignments and the final examination

· marks sheet showing on-course, examination and final marks
· course evaluation by students, if applicable.

PART I Administrative details
	Course Code


	Semester and Year



	Course Title



	Number of Students




	Course Director

	

	Other teaching staff

	

	Course Co-ordinator 


	

	What TA and marking resources were used?

	

	Teaching staff in attendance at Course Review meeting




PART II Course structure, content and delivery
(Append course outline)
	Evaluative reflection on course structure and content
Comment on what worked well and what could be changed with respect to course structure and content (coherence, level, difficulty, alignment with current research).  Are course readings up to date and appropriate?


	Reflection on teaching strategies and techniques

Comment on teaching strategies used and any innovations introduced.



ASSESSMENT

(Append copies of all tests, assignments and final exams) 

	What procedures were used to ensure that on-course assessment was the student’s own work?


	What procedures were used to moderate assessment tasks? (See Instructions to Examiners, etc).



Summary of Grade Distribution:
	Grade
	A+
	A
	A-
	B+
	B
	B-
	C+
	C
	C-
	D
	DNS
	DNC
	TOTAL

	Number
	
	
	
	
	
	
	
	
	
	
	
	
	

	%
	
	
	
	
	
	
	
	
	
	
	
	
	100%


	Comment on any factors that may have affected the student grade distribution. 




LEARNING OUTCOMES 

	Reflection on learning outcomes
Are the stated learning outcomes appropriate for the course?  To what extent were they achieved? How might they be modified?



FEEDBACK 
	Was the course evaluated this offering?                                        Yes / No


	Was the evaluation conducted as part of the School/Department 

Evaluation Plan?                                                                               Yes / No                                                                                  

	If the course was evaluated, list the 2 most favourable comments from students.


	If the course was evaluated, list the 2 most common shortcomings identified by students.


	What action is to be taken as a result of the evaluation feedback?



	How will students be informed of the results of the evaluation and any changes implemented?



	Details of other surveys or course evaluations undertaken (if any) (eg peer review, external/professional feedback).




STAFFING, RESOURCES AND FACILITIES

	Comment on the adequacy and quality of resources and facilities available to the course.



PART III Future plans for the course
	Are any changes planned/ recommended for the next time this course is delivered?


	Are there any other issues that need to be pursued? 
(e.g. timetable, links with other courses, student preparedness)



ANY OTHER COMMENTS
Date:



  Course Director: 
