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Participant Information Sheet

Project Title: 	Academic Writing Preparedness among Sociology Undergraduate Students as Perceived by Postgraduate Tutors
An Invitation: 
Hello! My name is David Mayeda. I work as researcher and lecturer at the University of Auckland in the Department of Sociology. I would like to invite you to participate in this research project. The aim of this study is to identify SOCIOL 100 (“Issues and Themes in Sociology”) students’ writing challenges as they transition into tertiary studies. 
Your participation is voluntary and you may deny participation. Your decision to participate or not will not result in any advantages or disadvantages for you.
What is the purpose of this research?
When students transition to university studies, they are often expected to enrol in large courses, write in unfamiliar academic styles and conduct research using new information technologies. This transition can be difficult for many students. Hence, the Department of Sociology is interested in the challenges that stage 1 students face in large introductory courses like SOCIOL 100, and hearing constructive student feedback.
How was I identified and why am I being invited to participate in this research?
You have been identified because you were a tutor in the Department of Sociology during the 2013 year. 
What will happen in this research?
If you wish to participate in this research project, you will be asked to participate in a 1-time focus group (small group discussion) with four to six other postgraduate student tutors like you (i.e., also recently tutored in the Sociology Department). The focus group will be facilitated by a SOCIOL 100 lecturer and/or research assistant at the University of Auckland City Campus. Further details will be provided if you choose to participate. 
Topics of discussion in the focus group will cover (A) the key challenges undergraduate students face when writing sociology papers, and (B) how introductory sociology courses can more effectively assist undergraduate students in their academic writing. It is anticipated that focus groups will be relatively casual and free flowing; you may feel comfortable asking researchers questions and expressing your opinions without judgement or penalty, as long as all participants remain respectful of one another. The focus group will not last more than 90 minutes, and it will be audio-recorded.
What are the discomforts and risks? How will these discomforts and risks be alleviated?
During the focus group you will be asked to recall information about your experience tutoring in the Sociology Department, specifically with regard to marking students’ essays and working with students on their writing assignments. Discussion topics are unlikely to cause significant discomfort. As agreed upon by the School of Social Sciences, Head of School, your decision to participate or not will in no way affect your grades, academic relationships, or future employment within the Department.
What are the benefits for you when participating in this research?
Although the research team cannot compensate you with any tangible forms of payment, your participation in this study will help in providing critical information for academicians on how to improve the SOCIOL 100 curricula, and how to improve coursework related resourcing. Additionally, your input should improve undergraduate students’ writing, which should make marking essays more enjoyable for you and other postgraduate students who tutor in the future.
How will my privacy be protected?
The research team will request that focus group sessions be audio recorded so that discussions can be transcribed verbatim (i.e., word-for-word) for analyses. No real names will be used in transcriptions; instead fake names (or pseudonyms) will be used. Also, no other identifiable information will be requested or transcribed, such as birth dates or addresses. After each focus group session has been transcribed and analysed, the digital recording of the focus group will be erased. All data, including consent forms, will be kept in the Principal Investigator’s locked office, inside a locked file cabinet. Therefore, you can be confident that your identity will never be revealed in any dissemination related to this study, for example in university presentations or written papers.

You may withdraw from the focus group at any time without penalty. If you withdraw, the information you have contributed up to that point cannot be withdrawn. Because of the nature of the group discussion your confidentiality cannot be guaranteed, but each member of the focus group will be asked to respect one another’s privacy, not to talk about the group discussion to others, and to agree that everything that is said in the focus group remains confidential to the people involved.

If you do agree to participate in this study, your name and contact information will be kept only so that the research team can contact you in case you would like to attend a future event where we present the research findings. However if you do attend, we would never identify you as one of the research participants. The risks of participating in this study are minimal.
What are the costs of participating in this research?
The only cost for you is 60-90 minutes of your time for the interview and some additional travel time to and from the University of Auckland City Campus. If you are a former or future student of David Mayeda or Steve Matthewman, you can be assured that participation or non-participation in this study will not have any effect on your grades or relationship with Drs Mayeda or Matthewman, or any member of the research team.
How do I agree to participate in this research?
[bookmark: _GoBack]You may agree to participate by informing Research Assistant Nikki Anstis by e-mail (nans312@aucklanduni.ac.nz). You may also contact David Mayeda (d.mayeda@auckland.ac.nz) if you have general questions.
Will I receive feedback on the results of this research?
If you participate in one of the focus group sessions, the research team will maintain your name and contact information so that we may provide you with a summary of the research. However, your personal information will never be related to any of the study findings. You are also always free to contact the research team via phone or e-mail, or ask us not to contact you further after the focus group.
What do I do if I have concerns about this research?
Any concerns regarding the nature of this project should be notified in the first instance to the Principal Investigator, David Mayeda, PhD, d.mayeda@auckland.ac.nz, +64 9 373 7599 extension 84519, or Co-Principal Investigator, Steve Matthewman, PhD, s.matthewman@auckland.ac.nz. 
Approved by The University of Auckland Human Participants Ethics Committee on 3 December 2013 for three years, Reference Number 010856. For questions regarding participants’ rights and ethical conduct of research, contact the Ethics Committee at humanethics@auckland.ac.nz, +64 9 373 7599 extension 87830, Research Integrity Unit, Level 10, Building 620, 49 Symonds Street, Auckland, New Zealand.
Whom do I contact for further information about this research?
Principal Investigator Contact Details:
David Mayeda, d.mayeda@auckland.ac.nz, +64 9 373 7599 extension 84519

School of Social Sciences, Head of School Contact Details:
Peter Sheppard, p.sheppard@auckland.ac.nz, +64 9 373 7599 extension 88572
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