THE UNIVERSITY OF

Infonetica Ethics RM — Sharing an Application s AUCKLAND

Te Whare Winanga o Timaki Makaurau

NEW ZEALAND

A v1.0
1. Introduction 10 February 2020

Sharing a form enables others to collaborate on the form with you, or review the form and provide comments /
feedback, depending on the access you give them.

2. Sharing an application P
A. From within the form, click Roles .!'h 1*
B. Enter the colleague’s email address™ Project Roles
C. Select the role you want the person to have from the drop down menu (the roles 9)’_,
available will depend on the application being completed) Al
D. Click Share Role ek Submsaion -
E. To share with more than one person, click ®*to open another email address box ]
Print
Share Roles
Sharing a form enables others to view/edit the sazz form depending on the level of access you give them. Pl celect o - -
the users you wish to share this form with: o Permissions
/4
|fzrulcksnank@auckland ac.nz nl\abnralnr Collaborator Read Only
Note: This form has not yet been shared wit| . .
Research Admin DHB Research Read, Write, Submit,
veert Admin Receive notifications
Co-Investigator !
‘ Student Read, Write
N =] *If the colleague does not have access to the Co-investigator Read, Write. Share,
system an option to invite them will be displayed Receive notifications

Share Roles
: _ _ All PhD, Masters and Honours students
Sharing a form enables others to view/edit the same form depending on the level of access you give them. Please select the ) o ’ ) !
users you wish to share this form with: W|” be Set up W|th|n EtthS RM W|th the|r
f cruickshank@auckland ac nz Co-Investigator v NB @aucklanduni_ac'nz email address'
User does not exist on the systen ﬁej e.g. fcrul39@aucklanduni.ac.nz

3. Viewing comments

» The person you share the form with will receive an email with a link to the form

» If they have been given Read or Write access they can click on the Comments icon (G) at the top of each
section and add comments

» The number of comments for each section will show in the icon (G) and the total comments for the form
will show within the Comments action button (H)
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© @ 7 (G )

Previous Next Mavigate /1
Info & Consent panel

= ¢ 7

G:1 Wil all participants in the study give their informed consent to participate?

Documents = Signatures

-

O Vi Comments \
o < X - "4

O No Comment Date Added  Qwner

Save Share Roles
_/ 1esl comment 2 _/ 20 June 2019 at 14:30 You

.a 2 G:2 Explain the process by which potential participants wil

Collaborators Completeness Comments opportunity to ask questions, and be asked to give the Slos
heck

Overall Panel Comments
G. Click on the comment icon to read the Search Comment

single comment Comment Time and date User
H. C“Ck on Comments to VieW a” comments test comment 2 \ 20 June 2019 at 14:30 Mr Frank Cruickshank
for the form Test comment 4 20 June 2019 at 14:19 Mr Frank Cruickshank

I. Click on a comment to see the full entry Close




4. Collaborating on a form Section Questions j
) ) ) ) ) ) Introduction Introduction 1
e The person you share the form with will receive an email with a link to
the form Section A | Project Details | Applicants Detaiss |
< If they have been given Write access they can edit or add new content
to the form
Section D ‘ Responsiveness to Maori |
A. All those with Write access will be able to work on the form Section E
simultaneously, if separate Sections/Questions are selected by each  |o..ionF
B. If more than one p_)ersc_m is |n_the same Sectlon/Q_uestlon theQ the _ Settion H
y.ellow exclamation icon will be displayed, hovering over the icon will Section |
display the name of the other person . .
section J | supporting Documents Checkist |
When more than one person is updating the same section at one Section K | Gheckiis for defermining Expedied Review |
NB time, the system will only save the information entered during the Section L
latter update. The former update will be lost. Office Use Only

We would recommend that you co-ordinate access if this situation
is likely to arise
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Previous Mext MNavigate ) o)_
Human Tissue @

»
E / The use of human tissue in New Zealand is regulated by the Human Tissue Act 2008 and the C 0

Print Signatures

Use of tissue in an identifiable form or without existing informed consent for use require

5. Viewing and amending collaborators access

Actions 1
C. Click on the Collaborators action button to see who you have shared the form with @ @
D. All collaborators will be displayed along with the access that has been granted
Previous Mext Mavigate
Collabarators & & /
A list of the current collaborators for this form: i T
rint Documents | Sign:
Name Access Edit Permissions o e)
Mr Frank Cruickshank Project Owner and Form Owner Edit Permissions B &" .‘1
Save Roles [Collaborators|
Ms Anne Richards Read, Write, Receive notifications Edit Permissions

o) -
Close Com&etegess
el

« Itis not possible to edit the permissions within a role. If different access is required, the original shared role
must be removed and another added

Share Roles

E. Click on the Roles action button Sharing a form enables others to view/edit the same form depending on the level of access you give them. Please select the
F. All collaborators will be displayed along sers you wsh 1o snare fhis form it

with the Role that has been shared celspeEerens cetlaparster &
- Do
G. Click on a Remove to remove the access | yame Role  Given on cermovlPR S A
granted tO the user Ms Anne Student Auckland Health Research Ethics Commit Remove "Aémove
Richards (AHREC) Application Form I:I
Share Roles

Sharing a form enables others to view/edit the same form depending on the level of access you give them. Please select
the users you wish to share this form with

H. Enter the colleague’s email address |anne richards@auckiand ac.nz Q/)-J
Select the new role you want the person to

have from the drop down menu

J. Click Share Role

Note: This form has not yet been shared with any
| DHB Research Admin

Student

Co-Investigator
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